EVERGREEN MEMORIAL PARK & RECREATION ASSOCIATION
EVENT RESERVATION

Event Date: Day of the Week Arrangements Taken By:

How did you hear about us: Today’s Date

Time of Event;

Arrival Time: Departure Time:

Time Block: (minimum 3 hours, including setup and cleanup)
Event: Wedding Reception Meeting Other:

Location: BARN GREAT ROOM OUTSIDE OTHER

Person Making Arrangements

Party Responsible for Payment

Address: Home Phone:
City, State, Zip Work Phone;:
Number of People Expected
Dancing? Yes No (Portable dance floor not provided.)
Alcohol? Yes No (Licensed & insured bartender required.) No cash bar allowed!

Name of licensed bartender
Please attach copy of Liability Insurance
Catered? Yes No Name of Caterer

Music? EMP&RA Sound System ($35) Yes No DJ/Band Hookup ($25) Yes No

IF WEDDING PLEASE FILL IN WEDDING INFORMATION ON REVERSE SIDE OF FORM

Non Taxable Ch arges: Taxable Ch arges: (if notincluded in time block package min. 3 hrs)
__Facility / Meadow Rental Fee City State Zip
__Additional Set-up Time Tables* — Round No.
__ Rehearsal Fee __ Tables*—Rect. 6 ___ No.
__ Honorarium __ Tables*—Rect. 8 ____ No.
Paid personally to EMP&RA Chaplain _ Chairs* No.

__Included in fees paid to EMP&RA Punch Bowil(s) No.

Supervision Fee (inc. in time block pkg) Coffee Pot(s) Size __ No.

Other Chaffing Dish(s) No.
Total Non Taxable Charges Arch/Gazebo

Podium

Sound System

DJ/Band Hookup

Portable CD/Tape Player/PA

Extension Cord(s)

Paid by Check Cash CC -- __ Other
Visa MC DISC AMEX __ Other
Credit Card # __ Other
Exp. Date: __ Other
Name on Card: __ Other
Address Total Taxable Charges
City State Zip Tax (4.6%)
Total Charges
Balance Due Date Due:
Reservation/Damage Deposit Paid On:
Return of Deposit Paid On:
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WEDDING ONLY INFORMATION

Event Date: Today’s Date
Name of Groom Name of Bride
Number in Wedding Party Number of Expected Guests

Place if other than at EMP&RA
Will EMP&RA Chaplain be doing the wedding ceremony? Yes No

If not, give name of minister: Phone:

Will you want EMP&RA to help you arrange for:
Musician(s)? Yes No

What music and/or instruments, if any, will you use?

To provide a bridal/wedding march tape? Yes No
To help you arrange for a carriage? Yes No
Ring Ceremony: Double Single

Chaplain’s Style:

Who will give away the bride?

Which parents will attend? Bride'ss M F Groom's: M F
Previous marriages of
Bride Number Divorce Date(s)
Children
Groom Number Divorce Date(s)
Children
Will couple’s children be involved in wedding? Yes No
How?

Religious preference:

Bride Groom

Will champagne be used for toasts? Yes No
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