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EVERGREEN MEMORIAL PARK AND  
RECREATION ASSOCIATION RENTAL AGREEMENT 

          INITIAL IT IS THE RENTER'S RESPONSIBILITY TO INFORM ALL CATERERS, MUSICIANS, FLORISTS AND OTHER CONTRACTORS AND GUESTS 
OF THE SPECIFIC TIMES AND NATURE OF THIS RENTAL AGREEMENT, AND OF ALL LOADING/UNLOADING AND PARKING AREAS. 
RENTER IS RESPONSIBLE FOR SEEING THAT ALL EVENT PARTICIPANTS OBSERVE ALL ASPECTS OF THIS AGREEMENT AND ALL 
FACILITY RULES. 

 Renter agrees that the hours stipulated will be strictly adhered to.  Renters, Contractor and their equipment must be 
completely out of the facility by the end of "Clean & Empty Time.” A minimum of ½ hour will be charged for late 
departures.  To be in compliance with the Jefferson County Noise Ordinance we recommend that events end by 10:00 
p.m.  If event proceeds past 10:00 p.m., all outside doors must be closed at that time. 

 Rental includes use of room(s) indicated, tables, chairs.  For any event the Renter/Caterer must bring all supplies needed 
which include coffee makers, linens, utensils, dishes, etc. (see fee schedule regarding rental charges for these items). 

 The EMPRA staff will provide minimal initial set-up before the Renter's preparation time. Any furniture required after the 
original set-up is the Renter's responsibility. All furniture placed outside on grass must be brought inside. 

 Tables and chairs must be arranged and remain arranged per the EMPRA approved attached drawings only.  This 
assures that setup is according to Fire Department codes. 

 Contractors may wish to meet with facility staff and Renter(s) to go over facility rules. This will cover set-up, clean up, and 
loading/unloading of supplies/equipment. This is optional. Please make an appointment if you wish to do this. 

 An EMPRA event staff will be present during the event. 
 No harassing of wildlife or penned animals.  No subleasing or multiple bookings of the facility by anyone. 
 Renter must supply facility staff with names and phone numbers of all subcontractors at least two (2) weeks prior to 

event. This includes but is not limited to caterers, bartenders, musicians, florists, bakers, rental companies, liquor stores, 
etc  . . .  

 Vehicles driving on the grass or over graves will be charged a minimum of $100.00 per violation. Please stress 
this to all subcontractors.  

 Renter understands that the premises are open to the public at all times and occupancy of buildings is not exclusive. 
Parking may be limited.  Parking in fire lanes, handicap parking or other posted "no parking" areas may result in vehicles 
being towed at owner's expense. 

 No activity at The Barn can interfere with the fire alarm censors/lasers or Renter will be charged for the false Fire 
Department response fees and/or fines incurred, ie fog machines, balloons, hanging streamers, etc. 

          INITIAL CLEAN UP & TRASH:   
 Renter is required to leave the premises in the exact condition in which it was found. This includes floors dust mopped, 

cake icing removed from floors and walls, chairs swept free of debris, kitchen area floors swept and mopped, and trash 
cans emptied. 

 It is the renter's responsibility to see that all trash is removed from premises. Any trash left behind must be 
bagged properly in bags provided and a five dollar per bag ($5.00/bag) charge will be assessed.  A minimum of 
seventy-five dollars ($75.00) will be charged for any unbagged trash left behind inside the facility or on the grounds. 
Likewise, an additional fee will be charged for any excessive cleaning needed because of the event. 

 Renter is the responsible party for any damage to the facility or grounds arising from the event or missing contents, 
whether or not in excess of the damage deposit. 

 Neither EMP, EMPRA, its employees or Ronald & Carol Lewis are responsible for lost or damaged items.  This 
includes any items left after the event. 

          INITIAL No early drop off or arrivals, and nothing to be left for a later pick-up. Three hundred dollars ($300.00) will be charged 
against the Renters damage deposit, for anything left overnight for a morning pick-up, unless prior management approval 
has been obtained. 

CATERING, FOOD, DECORATIONS, ALCOHOL & MUSIC:   
 Renter understands that there is no alternate power source available at the EMPRA facility and EMPRA is not 

responsible for any loss of power to the building at any time due to circumstances beyond our control. 
 Only existing wall plugs may be used - no rewiring for any reason. 
 Barbecue grills and gas-cooking devices may only be used in approved areas outside the facility, and are not 

permitted on decks or grass. We reserve the right to restrict any open flame based on current area fire bans. 
 ICE SCULPTURES must be completely contained to prevent damage to tables and floors and must be disposed of in 

an appropriate manner. 
 
          INITIAL FLOOR PLAN:  Basic floor set up is included in the time block pricing.  Floor plan modifications require an additional hourly 

charge.  Tables and chairs must be arranged and remain arranged per EMP&RA approved floor plans.  Fire Department Exit 
Codes will be strictly enforced.  Floor plan must be finalized no less than 2 weeks prior to event. 

          INITIAL MUSIC must shut down no less than one hour before "Clean & Empty" time. - No Exceptions. Renter understands that 
event staff will have complete control over the volume of any music or noise-making device.  Supervisor has the authority to 
close all windows and doors at 10:00 p.m. due to the Jefferson County Noise Ordinance. 
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          INITIAL  DECORATIONS 
• NO cardboard chafing dishes or oil lamps. 
• NO open flame, candles, sparklers, fireworks, 

luminaries or tiki torches are permitted on the 
premises. Only Floating Candles are 
permitted in any building. 

• NO rice or birdseed 
• NO use of glue, duct tape, screws, 

inside/outside of the facility. 
• NO helium balloons with strings inside the 

building. 

• NO silly string inside or outside. 
• NO confetti or glitter may be used as decoration in 

or outside of the facility. 
• NO smoking, fog, bubbles, or bubble machines are 

permitted in the building.   
• NO chairs or any other furniture will be allowed on 

grass without prior approval. 
• NO fish, birds or insects may be brought to or 

released into the park without permission of the 
EMPRA Supervisor.  

Only bubbles and flower petals (not silk) may be thrown at wedding couple outside the building. Renter MUST clean off 
sidewalks and walkways.  Failure to do so will result in a cleaning fee deducted from the damage deposit. Most 
DECORATIONS are welcome in and out, however, outside decor must be weighted/secured to prevent flyaway or landing in 
the water. Please include us in the planning if you are unsure of what's acceptable and what's not. The best way to 
secure/attach items is with flower wire.           

          INITIAL ALCOHOL*:  A renter hosted, No-Cash Bar may be provided to their guests. Only pre-approved bartending services are 
allowed.  THE SALE OF ALCOHOL IS NOT PERMITTED - NO EXCEPTIONS. 

 An insured bartender must dispense all alcoholic beverages and Evergreen Memorial Park & Recreation Association 
must appear as an endorsed party on the bartenders insurance. It is the Renter’s responsibility to procure such a 
bartender, and or service for the event, and to submit the name of the bartender, the company and a copy of their 
Liquor Liability Insurance to EMPRA, at least two weeks prior to the event date. The Agreement to Indemnify must be 
signed by the Renter and must be 21 years of age.  *Proof of personal homeowner’s insurance or renter’s 
insurance rider for Liquor Liability is also required at least 2 weeks prior to the event date.  If Liquor Liability is not 
received no alcohol will be allowed at event. 

 ALCOHOL may be served for a maximum of 4 hours.   
 BAR SERVICE must be shut down a minimum of one hour before "Clean & Empty" time.  
 Renter understands that it is the Renter's responsibility to assure that the dispensing of alcoholic beverages is in 

compliance with Colorado State Liquor Laws. No alcoholic beverages may be removed from the building. Alcohol may 
not leave the grounds. (Please refer to the "Indemnification" form). No alcoholic beverages may be served to 
individuals under 21 years of age. Mats must be used under bar/beverage areas to protect floors.  KEGS without 
bartender supervision are not permitted inside or outside the building.   

No alcohol may be brought on to EMP grounds that is not dispensed by an insured bartender during open bar 
time (including during setup and cleanup).  Failure to abide by EMPRA’s policies may result in the event being 
immediately terminated by EMPRA’s staff, forfeiture of damage deposit, and offender’s being asked to leave 
EMP grounds. 

          INITIAL FEES, DEPOSITS & REFUNDS: A fee schedule is attached hereto and must be initialed by the renter(s).  A $400.00 
damage deposit is required for all rentals.  Discounts are available for non profit organizations.  EMPRA reserves the right to 
make changes at any time regarding pricing, procedures and policies. 

• Renter may cancel the event in writing up to 30 days prior to the event date and forfeit ½ of what was paid for the 
security deposit. Cancellations less than 30 days, but more than 20 days will forfeit the full amount paid for the security 
deposit, with the difference refunded. Cancellations less than 20 days will forfeit all monies previously paid. No-show 
events will forfeit rental fee and damage deposit. 

• Payment in full, plus a $400.00 damage deposit, must be received by the Recreation Association no less than 30 days 
prior to event date. Checks should be made payable to Evergreen Memorial Park and Recreation Association at 
26624 North Turkey Creek, Evergreen, Colorado 80439. Failure to pay the fees by the due date is grounds for 
cancellation of the rental agreement. 

• Any damage deposit due will be refunded within 4 weeks after your event. 
• The renter understands that the final decision regarding the damage deposit and clean up is done by the Recreation 

Association Supervisor, not the event staff. 
Date and time of rental:     (date) From   to    (time).   

Renter, bride and groom agree to all of the above stated terms and certifies that the Renter is at least 18 years of age at 
the date of the signature and acknowledges that deposit will be forfeited if Rental Agreement is not adhered to. 
 
                  
RESPONISIBLE PARTY          Date   GROOM (if not responsible party)   Date 
 
                  
BRIDE (if not responsible party)    Date    EMPRA  authorized agent    Date 


